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IlpaBu/ia BHyTpPEHHEro TPYA0BOI0 pacﬁOp;miéé?‘ ‘ '

1. O6mue noJ10’KeHHs

1.1. Hactosimue ITpaBuia BHyTpeHHETO TPYAOBOrO PAaCHOpPsIKa PACIPOCTPAHSIOTCS Ha IITATHBIX
pa6otaukos AHOIIO «IlertpDKO» (B mampHeiimem OpraHu3auus) U ONpPEAC/ISIOT MOPSAOK
IpreMa U YBOJbHEHHS COTPYJHHUKOB, OCHOBHbIE 00S3aHHOCTH COTPYAHHKOB H aJIMHHHCTPALHH,
rpaduku Tpyda U OTABIXA, IOOIIPEHHS 3a yCIeXH B paboTe, OTBETCTBEHHOCTH 3a HapyLICHUE
TPYZOBOM AUCUHUILIMHEL, COOMIOICHUE KOMMEPYECKOH U CITy)KeOHOH TalHEI.

1.2. Hacrosiuue IIpaBuia pa3paGoTaHsl B COOTBETCTBUH ¢ [ paxkaaHCKUM KoaekcoM Poccuiickoi
®enepanyu, Tpynosemv KoaekcoM Poccuiickoit @enepanun (TK P®), Yerasom [Ipeanpustus.
2. I[Topsinok nmpuemMa H yBOJIbHEHHS

2.1. Ilpu mpueme Ha paboTy OTAENy KaApOB NPEACTABIISAIOTCS:

— TpyaoBasi KHHXKa, OOPMJICHHAs! B YCTAHOBJIEHHOM IIOPSJIKE, @ €CJIH JIMLO MOCTYNaeT Ha
paboTy BIIEpPBEIE - CIIPaBKa O IIOC/IEAHEM 3aHATHH, BEIIAHHAS 110 MECTY XKUTEJILCTBA. Y BOJEHHBIE
u3 Boopyxennsix cun Poccuiickoit @enepannu o0s13aHb! IPEABIBUTH BOCHHBIN OUIIET;

— TacHopT B COOTBETCTBUH C 3aKOHOAATEIBCTBOM O IacropTax.

[Tprem Ha paboty Ge3 mpeabsBICHHS yKa3aHHBIX JOKYMEHTOB He JomycKaeTcs. [Ipu mpueme Ha
paboty, TpeOyIIy0 CrelHaTbHbIX 3HAHUM, OTAENA KaapoB TpeOyeT NpeabsBICHHs AUILIOMA
WIM HHOTO JOKYMEHTa O IOJyYeHHOM 0O0pa30BaHHH HJIM INPO(YECCHOHAIBHON IMOArOTOBKE.
[IpueM Ha paboOTy OCYLIECTBISETCS Ha OCHOBAaHHM TPYIOBOrO JOroBOpa (KOHTPAKTa),
3aK/IIOYEHHOTO B NHCBMEHHOH (opme, u odopmisgercs npukasom [upekropa OpraHusanuu
(JtuIia ero 3aMeIIareIIero), KOTOpbIH O0BABISETCA COTPYAHUKY IO/ PACIIHCKY.

2.2. Tlpu npueme Ha paboty agMuHHCcTpanus Opranusanuy oos3aHa:

— O3HAKOMHTbH COTPYIHHKA C IIOPYUYEHHOH paboToMH, yCI0BUAMH TPy/da ¥ Pa3bsACHUTH €ro MpaBa
1 0053aHHOCTH B COOTBETCTBUH C JIODKHOCTHOH HHCTPYKIIMEH;

— 03HAKOMMUTH C HACTOSIIMMH [TPaBUJIaMH BHYTPEHHETO TPYJOBOI0 Paclopsaka,

— NPOUHCTPYKTUPOBATH [0 [IPaBH/JIaM TEXHUKH 0e30IacHOCTH Ha pabodyeM MecTe, TpeOOBaHUAM
CaHHTapHO! M MPOTUBOIIOXKAPHOM OXPaHBbI U APYTUM IIPaBHJIaM OXPaHbI TPyIa.

2.3. JIluuam, NOCTYNarOIMKM Ha paboTy BIEpBBIE, HE TMO3HEE HENAEIBHOIO CPOKa CO IHS MpUema
Ha paboTy, 3a0IHETCs TPYA0Bask KHHXKKA. :

2.4. [TlpexpamieHue TpyIOBOTO JOrOBOpa OCYIIECTBJIAETCS TOJIBKO [0  OCHOBAaHHUSAM,
MpeLyCMOTPEHHBIM 3aKOHOIATEIBCTBOM O TPYAE:

— 110 coryameHuro cTopoH (c1. 78 TK P®);

— B CBfI3M C HCTEUEHHEM CPOKa KOHTPAKTa U He MPOJICHHEM ero Ha HoBbIH cpok (1.2 ¢T. 58 TK
PD);

— 110 uHUIMaTuBe cotpynHuka (ct.80 TK PD);

— o uHupaTBe agMuHucTpanuu (cr.81 TK POD);

— M0 pe3yjibTaTaM OLEHKH MAESTEJPHOCTH COTPYAHHMKA aTTECTAHOHHONW KOMMCCHEH, Kak
HECOOTBETCTBYIOLIEr0 3aHUMaeMO! JOJKHOCTH, BKJIIOYAst HCIIBITATEIbHBIN CPOK;

— B Cllyyae pasrjaiieHus ciyxeOHOW U KomMMmepdeckoil TaiiH OpraHusalu¥ ¢ HAHECEHHEM
MOpPaJIbHOTO U MaTepHaJIbHOTO yiiepoa;

— B APYTHX ClIyyasx, npegycMoTpeHHblx TK PO;

2.5. COTpyIHHKH HMEIOT MpPaBO pAaCTOPrHYTh TPYIOBOH JOrOBOp, HpedynpeiauB 00 3TOM
PYKOBOJCTBO MHCBMEHHO 3@ JIB€ Heslenu. PacTopikeHHe TpyIOBOrO AOroBOpa MO WHULMATHBE
aIMHHHUCTpALMK JIONyCKAeTCs JIMLIb B IMOpsAAKE W B Cly4asX, IPeayCMOTPEHHBIX
3aKOHOIaTeNILCTBOM. [IpeKkpaleHue Tpya0BOro JoroBopa oopMIISeTCs IIPUKA3oM.



2.6. B neHp yBOMBHEHHS OTAEN KaapoB 00si3aH BBIAATH COTPYAHHMKY €0 TPYAOBYIO KHHIXKKY C
BHECEHHOH B HEe 3alHCBIO O MPHYUHE YBOJIbHEHHS B TOYHOM COOTBETCTBUH ¢ ()OPMYITHPOBKOM,
TIpeayCMOTPEHHON AeHCTBYIOUINM 3aKOHOJAaTeIbCTBOM, U IPOM3BECTH C YBOJIBHSIEMBIM IIOJHBIH
pacuet. JleHb YBOJIBHEHHS CIUTAETCS TIOCIeIHUM AHEM paboThL.

3. OcHoBHBIE 00SI3aHHOCTH COTPYAHHKOB Opranusauuu

3.1. Corpynuuku Opranu3auuu o0si3aHbl:

— cobmonare Hacrosiuue [IpaBuna;

— 6GecnpeKoCIOBHO BBIMOTHSATE YCIOBHUS 3aKIIOUEHHOIO ¢ HUM KOHTPAKTa,

— OCYIIECTBJISITh CBOIO JESTEIBHOCTH YECTHO U J0OPOCOBECTHO,

— co0IroIaTh JUCIHUILIHHY TPYAa: BOBPEMS MIPUXOJUTE Ha paboTy, coOII0aTh YCTAaHOBIEHHYIO
IIPOIOJDKATENBHOCTE  pabodyero BpeMeHH, HCIonb30BaTh 3(dekTHBHO pabouee Bpems,
CBOEBPEMEHHO M TOYHO HCIIOJIHATE PAaCIOPsKEHUs PYKOBOJICTBA,

— o00manath BBICOKOM MpodecCHOHAIBHONH MOArOTOBIEHHOCTBIO, XOPOLIO 3HATh MOPY4YE€HHOE
JIeJI0, TOYHO M CBOEBPEMEHHO BBINOJHATH Cly)KeOHble OO0A3aHHOCTH B COOTBETCTBHH C
JOJDKHOCTHBIMH HMHCTPYKLHSAMH, MPOSBIATH HEOOXOAMMYIO HHMLIMATUBY M HACTOMYMBOCTH B
paboTe, MOCTOSHHO COBEPIIEHCTBOBATE CBOKO MPO(YECCHOHANIBHYIO JIEJI0BYIO KBATH()HKAIIUIO;

— MOBBIIIATE JEJIOBYIO M IIPOU3BOCTBEHHYIO KBATH(DUKALHUIO;

— pa3BUBATh OTHOLICHHUS TOBAPHUIIECKOTO COTPYAHUYECTBA M B3aUMOIIOMOLIH;

— He pa3rjauarh CBeJeHUS, IBIISIOUIHECS CIyKeOHOH HIIH KOMMEPUYECKOM TalHOI;

— Oepeyb U YKperisaTh coOcTBeHHOCTh Opranu3aluy;

— COZIepPKaTh CBOE MECTO B YHCTOTE U MOPSIIKE;

— CTpOTro co0MI0IaTh MPaBUia U HOPMBI OXPaHbI TPY/a, TEXHUKU 0€30I1aCHOCTH, CAHUTAPHOU H
MOXKapHO#t 6€30MacHOCTH;

4. OcHoBHbIE 00s13aHHOCTH aAMUHHCcTPaunu OpraHu3aunuu

— MPaBUJIBHO OPraHH30BaTh TPYA COTPYJHHKOB, HAIpaBIe€HHBIH Ha 3(Q(EKTHBHOE pa3BUTHE
Opranuzauuy;

— TPENOCTaBHTh - COTPYAHHKY COBPEMEHHOe pabo4yee MeCTO, MpPaBO  IMOJB30BAHHS
COBpPEeMEHHBIMH ~ TexXHHueckuMH cpeactBamu (DBM, dakc, TenepoH, KCepoke, U 1p.;),
6ubnnoTeuHO-HHPOPMALUOHHBIM (DOHIOM;

— ofecrieunBaTh 310pOBLIe U Oe30MacHble YCIOBUS TPYAa,;

— NPHHHAMATh MEPBI K YKPEIUICHHUIO MOpSIKa ¥ JUCLUILIMHBIL, COKPALIEHUIO N0Tepb pabodero
BPEMEHHU;

— CTPOTO B3BICKHBATH C HAPYLIUTENeH QUCLHUILIMHBL H [TOOIIPATE COTPYAHUKOB, OTIIHYHBIINXCS
IIPU MCIIOJHEHUH JI0JDKHOCTHBIX 005S3aHHOCTEH;

— HEYKJIOHHO cOOJII0IaTh 3aKOHOAATEIbCTBO O TPY/IE;

— obecreynBaTh YCJIOBHUS [UIs MOBBIICHHS A€T0BOM KBaTH(DUKALMU COTPYAHUKOB;

— obecrieunBaTh COOMIOCHNUE YCIOBHI KOHTPAKTa COTPYAHUKA;

— BBLIABATh 3apa00THYIO 14Ty B yCTAHOBJIEHHBIE CPOKH;

— MOCTOSIHHO COBEPIIEHCTBOBATh OPraHU3aLUIO OIIAaThI TPYAA,

— c03/1aBaTh HEOOXOAUMEIE YCJIOBHS JJIs COBMELICHUS paboThl ¢ 00y4eHHEM (110 MOBBILIEHHIO
KBaIHU(UKAIMHY U TIP.);

— TMOAJIEP)KUBATh U Pa3BUBATh HHUIMATUBY COTPYIHHKOB.

S. PaGouee BpeMsl U ero HCMOJIb30BAHHE

5.1. B Opranusanuu ycTaHaBIuBaeTcs S-IHeBHas pabovas HeZlesis ¢ BBIXOIHBIM JHEM B cy000Ty
1 BockpeceHbe. O01ast Mpoao/KHTEIBHOCTE paboueii Heaenu B cooTBeTcTBUH ¢d cT. 91 TK PO
cocrasisieT 40 u.;

5.2. Hauano paGotsr - B 9:00 wacoB yrpa. Oxon4yanue paGotel - B 18:00 yacos (B MATHHIY B
17:00 yacos). O6enennslii nepepsis - ¢ 13:00 yacos 10 13:48 yacos.

5.6. OuepeHOCTh MPEIOCTABIEHHUS €KETOMHBIX OTITYCKOB YCT@HABIMBAETCS aJAMHHUCTpALUEH
Opranu3anid ¢ Y4€TOM MHTEPECOB JO/UKHOCTHBIX JIHL, HEOOXOJHMMOCTH 00ecreuyeHus
HOpMaJTbHOM paboTel Opranuzauuu. ['paguk OTIYCKOB COCTABIIAETCS HA KaXIbIH KaJeHIapHBIA



rOJl HE I03/1Hee 5 AHBapsl TEKYILETo roja U JOBOJAUTCS 10 CBEACHHS BCEX COTPYIHHUKOB. YXOI B
OTITIYCK KOHTPOJIMPYETCS OTAEIOM KaJpOB U OTAENIOM OyXTraJTepCKOro ydeTa U KOHTPOJIS.

5.7. Cornacno TK Poccutiickoit ®enepanuu (ct. 154) 3a paboTy B HOYHOE BpeMSsI IIPOM3BOIUTCS
JI0TIJIaTa B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOAATEIBCTBOM.

5.8. IlpuBneyeHne OOMKHOCTHBIX Jjui Opradusanun K paboTe cBepX YCTaHOBJIEHHOM
3aKoHOHaTenbCTBOM Poccuiickoit ®enepauuu npoao/KUTENBHOCTH pabouero BpeMeHH (K
CBEpXypOYHOM paboTe) MPOU3BOAUTCS B COOTBETCTBHH ¢ TK ¢ MHCBMEHHOrO COrIacHs
pabotHuka (cT. 99 TK PD).

5.9. 3a Bpems, oTpabOTaHHOE CBEPXYPOYHO, OIIaTa MPOU3BOAUTCS B COOTBETCTBHH €O CT. 152
TK PO.

5.10. 3a paboTy B BBIXOAHBIE M Hepabouue Mpa3AHUYHBIE OHH OIUIATA MPOU3BOJMTCA HA
ocHoBanuHu ctathi 153 TK PO.

5.11. IlpuBnedeHne MO/KHOCTHBIX JHMI K paboTe B BBIXOAHBIE W TMpa3sfHHYHBIE HH
NpoU3BOAUTCSA B COOTBEeTCTBMM ¢ TK P® Ha OCHOBaHMM NHCHMEHHOIO paclOpsKECHHS
paboTonaress ¢ MUCBMEHHOTO coriacus paboTHHKA. B mpukase yka3bIBaroTcs 0OCTOATENBCTBA,
BBI3BABIIKE HEOOXOIUMOCTb pabOoTh! B BEIXOAHOW WIIH MpPa3AHHUYHBIN J€Hb, U BUJ KOMIIEHCALIMN
(momonHWTENbHAS OIIATa WM IPEAOCTABICHHE APYrHX MAHEH OTAbIXa). Y ONepaTHBHBIX
ACKYPHBIX - NOJDKHOCTHBIX JIML, UMEIOIUX pEeXUM paboThl "OJHU CYTKH 4epe3 Tpoe CYTOK',
BBIXOJIHBIMU THSMH SBJISIOTCS IHHU, CBOOOJIHBIE OT A€XKypcTBa (a He cyOOOTHHE M BOCKPECHBIE),
U JIOTIOJIHUTE/IbHAS OIUIaTa UM 3a JIEKYPCTBO B CyOOOTHHE M BOCKPECHBIE HU HE TIPOU3BOHUTCS.
[Ipy coBmanmeHHM BBIXOJHOTO H IIPA3THUYHOIO [JHEH Y MO/DKHOCTHBIX JIMI[ - OMNEPATHBHBIX
ACKYPHBIX, MM JOJ/DKE€H IIPENOCTaBIIATHCA AOMNOJHUTENBHBIN BBIXOAHOM neHb. Jlomiara 3a
paboTy B HOYHOE BpEMs ONEPATUBHBIM IEXKYPHBIM OCYIIECTBJIAETCS B COOTBETCTBHHU C II. 5.8.
[TpaBuit.

5.12. Omnara Tpyaa NO/KHOCTHBIX JIHI 3a pabOTy B HOYHOE BPEMs CYTOK, BBIXOJHBIE U
Npa3IHAYHBIE JHH, 38 CBEPXYPOUHYIO pabOTy OCYIIECTBIISETCS 3a CUET (1)0H11a OIJIaThI TPyJa.

6. Iloompenus 3a ycnexu B pabore

6.1. 3a 00pasnoBoe BBHIIOJIHEHHE TPYLOBBIX OOS3aHHOCTEH, MOBBILEHHE QPEKTHBHOCTH H
Ka4ecTBa paboThl, TPOMOKUTEIRPHYIO H Oe3ympedHyio paboTy, HOBaTOPCTBO B TPYAE U 3a
Apyrue JOCTHXEHHS B pabOTe NPUMEHSIOTCS CIIEAYIOIINE TOOIIPEHHS

— 00BsBIeHHE OIaroIapHOCTH;

— IPEMHUPOBAHUE;

— HarpakIeHHue LIEHHBIM MT0JJapKOM;

- [IOBBILIEHHE B IOJDKHOCTH.

JlomyckaeTcst OTHOBPEMEHHOE NPHMEHEH)E K pabOTHHKY HECKOJIBKHX MMOOLIPEHHH,

6.2. Iloompenus oOBABIAIOTCS MPUKA30M, JAOBOISATCS IO CBEIEHHS TPYOOBOIrO KOJMIEKTHBA H
3aHOCATCS B TPYJOBYIO KHUIKKY JOJDKHOCTHOTO JIHIIA.

6.3. CoTpyZHHKaM, YCHELIHO - K J0OPOCOBECTHO BBINOJHSIOMMM CBOM OOS3aHHOCTH,
anMuHUCTpalus OpraHu3aliy MOKET [IPeAOCTABHTh IOMOJHUTEIBHBIE JIBIOTHIL.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE TPYA0BOIl AU CHHUIIIHHbI

7.1. 3a HapymieHWe TpyIOBOH MHCUMIUIMHBI agMHUHHCTpauusi OpraHusauds OPUMEHSET
CJIEYIOLIUE JUCLUIIIMHAPHBIE B3BICKAHHS:

— 3aMEYaHue;

— BBITOBOP;

— yBonbHenue (1.3, 5 — 11 ct. 81 TK P®). 3a kakaoe HapylieHHe TPyAOBOH JHMCLHUILIHHEI
MOJKET OBbITh IPHMEHEHO TOJIBKO OJHO AUCIMIUIHHAPHOE B3LICKAHHUE.,

7.3. IlpuMeHenre QUCUUIUTHHAPHOTO B3BICKAHHS HE OCBOOOXKAAET COTPYAHHMKA, COBEPLIMBILIETO
NPOCTYNOK, OT MAaTepHaIbHOM M aIMHUHHMCTPAaTUBHOH OTBETCTBEHHOCTH, MNpPEayCMOTPEHHOU
JEHCTBYIOIMM 3aKOHOJATEILCTBOM, @ TaKXKE MOXKET COYeTAaThCs B YCTAHOBJIEHHOM IMOPSIKE C
TIOJTHBIM MJTH YaCTHYHBIM JIMIIEHUEM [IPEMHH, BO3HATPAXKAEHHUS 10 UTOTaM rOJ0BOM paGoTEI U ¢
OrpaHUYECHUEM JIbIOT.



7.4. Jlo npUMEHEHHsI JUCLUIUIMHAPHOrO B3BICKAHHUSA OT COTPYAHMKA JI0JDKHO ObITh 3aTpeOOBAaHO
nuchMeHHOe oObscHeHwe. OTka3 paGOTHHKA [aTh IHCbMEHHOE OOBSCHEHHE MO CYIICCTBY
COBEPIIGHHOTO ~MPOCTYIKA HE MOXET CIYXKHTb TNPENATCTBHEM A/l [PUMCHCHHA
JHMCIUTLTHHAPHOTO B3BICKAHHUS.

7.5. JIMCUMIUIMHAPHOE B3bICKAHHE MOXET OBITh O00XAalOBAaHO B MOPAAKE, YCTAHOBJICHHOM
3aKOHOIATenbCTBOM. Ilojada kanoObl He IMPHOCTAHABIWBACT JCHCTBHA HAIOKCHHOIO
JUCLUITHHAPHOTO B3BICKAHHUS.

7.6. JIMCUMIUTMHAPHOE B3BICKAHHE MOKET OBITH CHATO 10 HCTCHCHHS TroOaa JlupeKkTopoM
Opranuzanuy M0 COOCTBEHHOW WHHULMATHBE, a TAKXKe IO XO/IaTaiCTBy HENOCPEACTBEHHOIO
DYKOBOIMTENS HJIM KOJUIGKTHBA, €C/IM IOJABEPrHYTHIH B3BICKAHMIO HE COBCPIIMT HOBBIH
IIPOCTYNOK U TPOSIBUI ce0s Kak J100pOCOBECTHBIH paboTHuK. [Ipocsba 0 DOCPOYHOM CHATHH
B3BICKAHMS pacCMaTpUBaeTCs He mo3Hee 15 AHeH Co AHA €€ MOCTYIICHHUA.

7.7. B TeueHue NEHCTBHS JMCLMIUIAHAPHOTO B3BICKAHHS MEpPHI MOOLIPEHHMs K PabOTHHKY HE
IPUMEHSIOTCH.




